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Set Up Overviews

1. On the ‘nReports Setup’ menu, select ‘Subject Report Layout’
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2. Make sure the subjects that need an overview have the overview component on their layout. If not, drag one
onto the layout from the list of available components on the right.
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3. Onthe ‘nReports Setup’ menu, select ‘Set Up Overviews'.
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4. Make sure you’re looking at the correct year and reporting period.
5. Subjects have an overview for each year level. Click the edit button for the subject and year level you want to
change.
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6. Enter the overview text into the text box and then click on the ‘Save’ button.
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