Create /edit front cover

Front Cover Designer

1 The VELS Front Cover Designer
needs to be downloaded in order

_ Downloads
to edit/create the front cover of
the report to suit your school.
Download VELS Front Cover RESOURCES FOR NREPORTS (Ver 3):
Designer from www.cechom_au = Presentation Notes- General Guide to Setting up nReport V3
DOWNLOADS Section. B

= Quick Guide to Standard Setup for nReports V3- Melb

« Quick Guide 10 Standard Setup for nReports V3- Sale

= Logon Guide for Teachers
« Formatting Guide for Teachers

= Quick Guide to Report Styles or Exiended Guide to Report Style

* VELS FIONICOVET DeSIINET e

2 Save the file to a location of your
choice. File Download
Do you want to open or save this file?
L@j Name: VELSFrontCoverDesigner.zip
Type: Compressed (zipped) Folder, 2.93MB
From: 192.168.10.100
[ Open ] [ Save J [ Cancel '
3 Locate the zip file where you

saved it. Double click to open
folder.

VELSFrontCav
erDesigner.zip

Extract the files before the next
step.



http://www.cepl.com.au/

Double click on the setup.exe file.

If .NET 4.0 has not been installed
on this machine, you will be
prompted to install it.

Click on Accept to start setup.

If .NET 4.0 has already been
installed, you will not see this
window. Go to Step 7.

Files required to install .NET 4.0
will now be downloaded. This
should only take a few minutes.

Click on Next and follow the
Installer Wizard setup guide to
install VELS Front Cover Designer
on your computer.

]
s

VELS Cover, ..

setup.exe

S VELS Front Cover Designer Setup m

@ Downloading required files...

([ ]]
Downloading file 1 of 1...

Cancel

i VELS Front Cover Designer

Welcome to the VELS Front Cover Designer Setup
Wizard

The installer will guide you through the steps required to install VELS Front Cover Designer on your
computer.

WARNING: This computer program is protected by copyright law and international treaties.
Unauthorized duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the law.

Cancel




Click on Next to continue the
install process.

Once installed, open the VELS
Front Cover Designer program.

i# VELS Front Cover Designer

Select Installation Folder

The installer will instal VELS Front Cover Designer to the following folder,

To install in this folder, click "Next". To install to a ditferent folder, enter it below or click "Browse",

Folder;

C:\Program FileshnFormaiELS Front Cover Designer, Bromze. |
Dizh, Cost... |

Inztall YELS Front Cover Designer for yvourself, or for angone who uses this computer:

& Everone

 Just me

Cancel

“ RIS

M) Google Updater »
) Mozilla Firefox

2| Excel 2003

o € VELS Front Cover Designer
—3) |
x\/‘ VELS Front Cover Del

(@) Canon PhatoRecord 4
|@ Canon PIXMA iP8500 4
y N-RprtsREOS %
@) Canon PIXMA iPES00 Manual »
) Canon Ltiities ’
AllPrograms B | B Wa S »

@ Log Off rG) l Turn OFf Computer
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When the program is first opened
a blank page appears.

Go to File and select Open.

£¥) VELS Front Cover Designer
| Fle Edt

|2 W& DE X ||= ] & o
| A= |B 1 ula=|=
I =

Design Tools Hj W O O e D R Rl | -
A Lsbel | B PageHeadert
B TextBox S &

RichT extBox =| B Detait
O Shape £

[ Pictwe

/ Line

1

f} =] PageFooter

il

S
" 1) Designer [ B Preview |

% VELS Front Cover Designer

J New CthN | = ‘ J A \ J .« o TR D
Wl % Open Ctr+0 | ' ; .
JIBIUA®| ===

l bl Save Ctrl+s I_—‘ | 4
J_ Exit | v A E

eslgnlools IDlllllllllllll
4 Eabal J [=] PageHeaderl

5 TestBon ¢ R e A
RichTextBox f, =10 Detailt

[ Shape i RERSERES

Picture £

/ Line =
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Locate the VELS Report Covers
folder. This will be located on
your local c:\ drive in My
Documents.

Find the file named
FrontCover_Default.rpx and click
Open.

This is the default front cover. It
is advisable to save this cover
under a new name, keeping the
original as a backup.

Go to File - Save and give the
file a new name.

Lodk ir: IE}VELS Report Covers LI 4= £ E-

Fronk Cover Testl.rpex
Front Cover Testz.rpx
Front Cover Test.rpx
FrontCover.rpx
FrontCover_Default.rpsx

@I

tdy Recent
D ocuments

e o
\\/ 2 "—: i
3 =\
]

My Documents

=

@

My Computer

&

kdy Metwark
Places

Open I
Cancel |

File name: l _‘_I
|

Files of tupe: IActiveF\epnrts for .MET Format [*rpx)

% VELS Front Cover Designer

e | =1
Design Iools ' ‘

A Label



14  You can now start editing this

front cover to suit your school. SchoolName

Suburb

Student
YearLevel

YearSemester

15 Until you become familiar with
this program, keep editing
requirements to a minimum. The

SchoolName

following instructions cover the » Suburb
main areas that you will need to :
edit.

To edit any of the areas on the
page click on a box so that it is
highlighted.

16 Edit Text
| Ele Edt

2| s BEX||om||xe 100% =i
B ITU
!g<

The simplest way to do this is by HAriaI | j10 ~| 7H
using the toolbar where font, ‘ | =

AB|===

o | #

size, colour, justification and
format can be selected.

Edit all text boxes as required.



NOTE: As changes are made to
the text areas you will see the

changes also recorded on the
El Appearance

Alignrment Center
B ackColaor [ 1 Transparent
CharacterSpacing 1]

Arial, 18pt, style=Bold ...

right hand side. You can also edit
the changes from here if desired.

ForeCalor I clack

IMPORTANT - Do not delete any LifeSpacia 0
of the information that appears DutputFormat
in the Data Field boxes as this Style ddo-char-set: 1; text-align:
contains special code for Yerticaldlignment Top
displaying student names, year & Behavior
and semester, etc. B Eiel Tiue

’ Cans hrirk Falze
To move text boxes click on text
box to highlight and then drag to

. . uf

desired location. SchooﬂlName

To delete a text box highlight and
press Delete.

To resize a text box place cursor
over one of the small boxes and
drag to desired size.

To add a text box, click on the
TextBox button on the left and
draw a box where you want it.
Change the text as required.
Format the text as above.
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Adding an Image

Select the image box. At the end
of the description of the Image
there is a small grey box with
three dots in it. Click on this box.

Locate the image you wish to use
for the Front Cover by clicking on
the down arrow. Once the image
is located, double clicking on it
will add new image to front
cover. (Alternatively highlight the
image file and click Open.)

Resize image to desired size.

o

Appearance

BackColor [1 Transparent |
LineColor [] 255, 255, 255
LineStyle Transparent
Linetweight 0
| Picturedlignment Center
& Behavior
| Visible True
@ Data
DataField
Description [
HyperLink |
& [EEN T System.Drawing.Bitma...|
Tag [
| Title
/Bl Design
| [Name) imgCover
& Layout
@ Location 15.15in
@ Size 4771.525in
| SizeMode Zoom
\
Open
Look in: IE}VELS Report Cavers ;J = EF E3-

PX

tdy Recent
Documents

®

Desktop

My Documents

T

My Camputer

&

by Netwark File name: | :.!
Flaces

Files of type: 'A\I image files(". bmp,” gif,” |pg,".|peg,“.png,“.|co._'}

Open I
Cancel |
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Editing an Image

Click on the image so it is
highlighted.

(Note: The toolbar only provides
limited editing options.)

Adding a background colour and
a border are best achieved by
selecting the different options
under Appearance.

Click on the area you want to
edit. Once it is highlighted, go to
the right hand side and click on
the down arrow. This will bring
up a selection of different
options.

Back Colour allows a colour to be
placed behind the image if there
is a gap left in the box around the
image

B Appearance
BackColor

LireColor
LineStyle
Linetfeight
Ficturedlignment
B Behavix
Wizible
B Data
DataField
Dezcription
HuyperLink,
Image
Tag
Title
Dezign
[Mame]
Lapout
Location
Size
Sizetlode

HEDO O

[ ] Transparent

[ ] Transparent
Tranzparent
]

Center

True

System.Drawing.Bil}

imgCover

2125, 1.438 in
3.75, 4.688 in
Zoom

1 Appearance

BackColor [ Transparent

LineColor
LineStyle
Line\Weight
Picturedlignment
1 Behavior
Visible
1 Data
DataField
Description
HyperlLink
1 Image
Tag
Title
1 Design

I Elack
[ White
B DimGray
B Gray
1 DarkGray
1 Silver
[ LightGray
[ Gainsboro
1 WhiteSmoke
I Maroon
I DarkRed
I Red

I Brown
U Firehrick

Custom Web ISystem]

Transparent A
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Image Borders

Line Colour

From the drop down arrow select
a colour.

Line Style

From drop down arrow select
preferred style. Do not leave as
transparent as the border will not
display.

=] Appearance
BackColor [] white

[T [ | Transparent

LineSY Cystom  Web ISystemI

Linewi T ——
:
Picturd | S Black =
E Beha ] White -
Visible = gxmﬁray
ray
= gataF DarkGray
ataF} |m=3 Sitver
Deseril [CT LightGray
Hyperl [ Gainsboro
I WhiteSmoke
o
g Image I Maroon

T20 || DarkRed
Title |(mmE Red

B Desiq B Brown 3
(Nam (I Firehrick

™

B Appearance
BackColor (] Transparent
LineColar [_] 255, 255, 255
LineStyle Tranzparent - |f
Lincwieight o
Ficturelignment Solid
E Behavix Daszh
Yizible Dot
B Data DashDat
D ataField DazhDotDot
Dezcrnption
HyperLink,

| Image [ System.Drawing Bitmap



25 Line Weight

In order for line to be visible
around the image the zero needs
to be deleted and a number (e.g.
6) needs to be added. The higher
the number the thicker the line.

26 Picture Alignment.

Choose alignment of image from
drop down arrows.

27 Design Tools allow you to add
further Text Boxes, Pictures, etc.,
if required.

|

Appearance
BackCalar ] Transparent
LineColor [ ] 255, 255, 255
Line5tyle Tranzparent
Linew/eight 0 <

| Picturedlignment Center

|El Behavior

| Wisible Tue

|El Data

| DataField
Dezcription
HuyperLink,

Image & System.Drawing.Bitmap
Tag

E Appearance

BackColar [ ] Transparent
LireCalor [_] 255, 255, 255
LineStyle Tranzparent
Linetwfeight 0
Fictureslignment Center

B Behavur TopLeft
*izible TopRight

= Data
DataField BottorLeft
Description BottarmBight
HyperLink,

Image [&] System.Drawing.Bitmap

J e [

V\VE’J;T.‘:""'QV %[3{]

k-

Dééign Tools

A Label
TextBox

=| RichTextBox
O Shape

& Picture

/ Line
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When finished Save the front
cover.

If further changes are required
click on the area to be edited so
that it is highlighted. Then use
the toolbar or the area on the
right hand side to edit.

Front Cover can be previewed by
selecting the Preview tab at the
bottom.

NOTE: In Preview screen the
school name, student, year level
and semester will be in code. It is
possible some data may even
appear on a second page. It
should be fine when it is
uploaded providing you haven’t
stretched the length of the page.

SchoolName

State

= )
(F =

Student
YearLevel
Semester

HomeGroupTeachers
Principal

s HomeGroupTeachers

Principal

il LED Designer Eﬁ Preview|
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Uploading the front cover

To upload the file for your front
cover, go to nReports — Student
Report Layout.

In order to preview the cover you
will need to go into a student’s
report and preview.

Next to the TITLE page tile, click
on the edit icon and follow the
prompts.

Sam-  HirmiGmoDom- | nAeprisSekp - | Repars -

Fapori Sigla

Faporiing Year Sabup

Carscebum Satup

Crania Tabln Scorm Sain

Sk dert B por Lot

Suhjei Repaf Lapud

Bt 1n Cwerwisass

Ragoe Laynet Ircin I Eoeshes
Tre Fage = |
Lok T Pk a
Page rea
Bt Eckosion &
Fage frem
L TE] -]
Cogliah ma e Ackitionsl Languags (]
LMY (]
P Bras

OooooooDooooooon f




Displaying Student Photos on the Front Cover

By default there is a picture
placeholder on the cover page
referencing the student photos. It
is referred to as imgStudent.

SchoolName

Suburb 85 41
(Refer to example) . . . B O
. BackColor Transparent
If you want to change the size, UnaCokx [ 255,255,255
ineStyle Fospe
use the SizeMode to choose e &

PictureAlignment Center

H a % B Behavior
Stretch, Zoom or Clip. / _ b Trae

DataField

Description

HyperLink

. 4 Image [ (none)
Tag

—itle
B Design
(Name) imgStudent
© Layout
Location 2927.1531in
 Size 1.833.1.75in
SizeMode Clip

Student photos need to be uploaded before they will display.

Points to note:
e Student images must have each student’s STKey as the file name.

e The recommended width & height for these photos is 90 x 100 and no more than 100kb in size. If they are
too large, pages may take too long to load.

e Student images must be uploaded to the server by FTP. See next page for details.
e The Front Cover must have a special placeholder for the photos. See above.



Uploading Photos by FTP using Core FTP

1. First you have to download an ftp program to transfer the files. There is a free one we often use called Core
FTP. If you search for that on Google it should be the first result. Download and install it.

2. Once it’s installed, open it up (the desktop icon is a small navy circle)

3. Create a new site (Number 1) called whatever you like (the name doesn’t matter) and put in the details as
shown below for your school.

4. Enter the Host name as shown below (Number 2).

5. Enter your User Name and Password. (Numbers 3 & 4). Contact the HelpDesk or email us if you don’t have
these details.

6. Click on Connect.

Site Manager -

-0 m Site Mame

|r|Furrna_F-TF 1

Host / 1P/ LURL

ftp rforma ct.com.au 2 T Advanced
Usemname 6
3 [~ Anoryrious
Password

a—

[~ Dontt save password

Port Timeout Retries

21 [=01] 2 [~ RetyOn

7 Pasy V¥ Use Fluxy\ 5
Connection

[FTP |
Comments 551 Optians
IS r [N

[N r

Mew Site Mew Category ‘ Connect Close

NOTE: Some schools may have to put in advanced settings as shown above and below. (Numbers 5 — 10)

Advanced Siée Settings =
General Prowy Settings \
Cpnnections " Mo Proxy Prasy Host: |cloudprooey. cecy. catholic.sdu.au
Directom/Folder ™ Socksd
Encoding ™ Socksdh User Id: Part: {5400
Filkers 7 " SocksS
Proxy & HTTP11 Password:
Scrpt/Crds ’
S5H 8
SSL/TLS 1 0
Transparent
Transfars [~ FTP Prawy | P J




7. A new window will open with your PC on the left hand side and the Hosting server on the right.

File  Wiew Gikes Manege Help

i 4 - 22 BRE ABAd = ¢

Wonoomw b Cow FTFE. monamn w0 3.0, koo 1810 L0 = @ 032008
Wk 30

g - 3357400 HEL Wi - LEET 34 9B

Saved an Temnday Moy SF, 3215 0 150N

A anx
= GO [CAlddPhotor

04184 E 1)
IKB 113107 W13
IKB 112147 113
1ER 11:HA7 k1)
IKB 1HAT 13
KR T1/31A7 13
IKB 11147 1411
TEB 117047 1)
IKB 1HAT 113
KR T1/31A7 113
18D /1240 11013
s%4m rpiap e dnag

Dizatin ko

8. Navigate to find your photos on your PC.
9. Select them all.

10. Click the small arrow to transfer the files over to the server. Or simply drag and drop them to the right hand
side.

11. You should see all your photos appear on the right hand side.
12. Close the ftp program when finished.



